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Operational Programming

Facilities Programming

STATE OF COLORADO
OFFICE OF THE STATE ARCHITECT
STATEWIDE PLANNING PROGRAM

PLANNING DOCUMENTATION FRAMEWORK
FOR STATE AGENCIES
(Duplicative information found in the Statewide Planning Process Overview for State Agencies)

Performance Plan
● Sets the Agency’s annual direction
● Office of State Planning and Budgeting (OSPB) 

instructions, review and approval
● Updated annually

Operational Master Plan (OMP)
● Overall Agency profile
● Summary of programs and spaces Agency-wide
● Summary of programs and space summary – 

specific department/group/function (Operational 
Program Plan)

● Valid for three (3) years with an annual update cycle
● Office of the State Architect (OSA) provides 

instructions, review and approval

Facilities Master Plan (FMP)
● Organizes space needs
● Identifies and prioritizes Agency capital needs
● Valid for 10 years with an annual update cycle
● Supporting documents include Site Master Plans 
● (SMP), Five (5) year plans, and Facility Audits
● Office of the State Architect (OSA) provides 

instructions, review and approval

Facilities Program Plan (FPP)
● Specific parameters of individual project (typically 

individual facility)
● Cost and schedule estimates
● Forms basis for accompanies capital request
● Valid for three (3) years with an annual update cycle
● Office of the State Architect (OSA) provides 

instructions, review and approval

Capital Requests
● Prepared annually
● Organized in Facilities Master Plan (FMP)
● Office of the State Architect (OSA) provides 

instructions, review and approval
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PLANNING TIMING MATRIX

OSA-SPP Review only  Must be approved by OSA-SPP

Planning 
Document

Updated 
Annually

Valid for 
Three (3) 

Years
Valid for 
(5) Years

Valid for 
Ten (10) 

Years Notes

Performance 
Plan Must be updated annually

Operational 
Master Plan

Valid for three (3) years with 
annual update cycle

Operational 
Program Plan

Valid for three (3) years with 
annual update cycle

Facilities 
Master Plan

Valid for ten (10) years with 
annual update cycle

Site Master 
Plan

Valid for ten (10) years with 
annual update cycle

Five (5) Year 
Plan Valid for five (5) years

Facility Audits Valid for three (3) to five (5) 
years

Facilities 
Program 

Plan
Valid for three (3) years with 

annual update cycle

Capital 
Request

Valid for one (1) year but can 
be resubmitted with updates
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