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STATE BUILDINGS PROGRAM

ASSEMBLING THE CONSTRUCTION PROJECT MANUAL 

The following documents are required to be “bound” into the construction contract 
manual.  Note this is also the order of documents, and whether the original (signed) or 
copy of the form should be included. Items in italics are to be executed and attached - 
not referenced.

1. Specification Cover stamped by A/E

2. A/E Table of Contents

3. Signed Contractors Agreement

4. Dated Performance Bond and Riders

5. Dated Labor and Material Payment Bond and Riders

6. Insurance Certificate(s)

7. Signed Notice to Proceed

8. General Conditions

9. Supplemental . General Conditions (if any)

10. Addendum (if any)

11. Specimen Notice of Substantial Completion

12. Specimen of Notice of Acceptance

13. Specimen of Closing-Out Checklist

14. Specimen of Contractor's Settlement

15. Advertisement as Published

16. Information for Bidders

17. Original Bid and Bid Bond

18. Signed Notice of Award

19. Specifications
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